AS400 OPTION 4135 – DS ORDERS WITH MISSING PO NUMBERS
The objective of this option is to show you all Direct Ship sales orders that either do not have a PO at all or not all lines are tied to a PO. You can create a PO directly from the menu option. You can also ‘Link’ lines on your sales orders to the line on the PO where they are not currently tied. If you have more lines on your sales order than you do on your PO (maybe you edited it after creating the PO), you can add them to the PO and link them with just a couple clicks. Below is a screen shot that shows orders that have no PO number at all.

There are a couple of ways to navigate this screen.
[image: ]#1 – Any column header that is in WHITE, you can double LEFT click on anything IN that column to sort it. For instance, if I double click on the EDU in the Vendor Code column, the entire screen will resort in ascending alphabetical order by Vendor Code.
· If you double click a Vendor code again, it will resort it in descending order.
#2 – At the bottom of the screen, you’ll your menu options
· [image: ]


· [image: ]If you click on the line you want to create a PO for, you can click F8 to see your options to create a PO for the line you’ve clicked on.
· 
· If you put a ‘1’ in the CREATE PO FROM ORDER field and click ENTER, a new PO will open (just like you normally see in 4110) and everything is already populated. All you have to do is check everything and then F5 to save.
· [image: ]When you F5 to save the PO that you’ve created, you’ll be taken to a screen giving you the option to PRINT or EMAIL the PO. To do so, you need to put a ‘1’ in the respective selection and click ENTER. 
· If you do not make a selection and just click ENTER, it will take you back to the main screen and the order will no longer be listed because you’ve just created the PO and all lines are tied.
· Another option, if you don’t want to click the F8 key on your keyboard, you get the same dialog box if you double RIGHT click on the line you want to review.
#3 – if you have a line that is in bright yellow – this means that you have lines on your sales order that are NOT currently on your PO. 
· To add these lines to your PO, you can either click F8 or double RIGHT click on the order you’re working with to get the options dialog box shown above and place a ‘1’ in the ADD SALES LINE TO PO.
· After you click ENTER, you will be taken to the active PO. All you have to do is click F5 to save it. Now the additional line is added to the PO and it is linked.



#4 – if you have a line that is in bright blue – this means that you have lines on your sales order that are on your PO, but they’re not tied or linked together
· To correct this, either double RIGHT click on the row or the F8 key and place a ‘1’ by LINK SALES ORDER TO PO and click ENTER
· Review the order and click F5 to save
#5 – if you have a line that is in bright red – this indicates that you have a line on your PO that is not on your sales order. Unfortunately, there’s nothing more we can do in this menu option. 
· The reason we can’t add it to the sales order is we do not have a selling price. At this point, you’ll have to open the sales order by doing an F8 or double RIGHT click to get to your options and select UPDATE SALES ORDER. 
· Here you can add the line to your sales order manually because you will have to designate a selling price
· After the item is added and you’ve submitted the corrected order, when you go back to your main screen, this line will now be in BLUE indicating that the line is not ‘linked’ to the PO. 
· See option #4 above to simply link the new item to the item on the PO
#6 – if you just want to inquire on either the sales order or purchase order, click F8 or double RIGHT click to get to your options and select INQUIRE INTO PO or INQUIRE INTO SALES ORDER
· These will take you to what you currently know as 4910 or 1910 respectively.
#7  - if you need to add something to the sales order or the purchase order, click F8 or double RIGHT click to get to your options and select UPDATE PURCHASE ORDER or UPDATE SALES ORDER
· These options will take you to what you currently know as 4110 or 1110 respectively.
Back on the main screen, the other options you have in the menu selection at the bottom are:
A. F6 ADD NEW SALES ORDER
a. This is exactly that, it opens Option 1110 to enter a sales order from scratch
B. F2 CREATE PO
a. This option creates a brand-new PO. It can be a warehouse PO or create one manually for an existing sales order (The Create PO in F8 option above does all the work for you)
C. F7 INQUIRE INTO NON-LISTED SALES ORDER
a. This takes you to what you currently know as Option 1910. You have to know the sales order number in advance, but just type it in and click ENTER and you can view everything on the sales order
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Direct Ship orders With Missing PO numbers

by Purchase Order

Starting order Date 20160101
Order Ship To Loc Vendor
Number B/0 P.O. Account Code
15900294 N ‘l/_ 0couz2e0 14 VCs
16098536 N 0SPAB27 14 EDU
16098538 N 0SPAB27 14 DV3
16121166 N 0STAEB5 14 TIDI
16121168 N 0STABOB5 14 EDU
16159928 N VMICO25 14 POP
16217066 N 0couz2e0 14 DI3
16286638 N ONELO25 14 ADC
16324303 N 0TWO150 14 NU3
16353159 N VGRAB25 14 NU3
16353164 N VGRAB25 14 NU3
16353167 N VGRAB25 14 NU3
16365563 N OGRE775 14 TOP
16392157 N 0M0S025 14 JI1
16429641 N 0CAP225 14 OR
16429641 N 0CAP225 14 MT2

Vendor

Name

VERY COOL STUFF

ESSCHERT DESIGN USA

DEVROOMEN GARDEN PRODUCTS INC
TIERRA-DERCO INTERNATIONAL LLC
ESSCHERT DESIGN USA
POPPELMANN PLASTICS

THE HC COMPANIES INC
ADVANCING ALTERNATIVES
NURSERY SUPPLIES, INC.
NURSERY SUPPLIES, INC.
NURSERY SUPPLIES, INC.
NURSERY SUPPLIES, INC.

T.0. PLASTICS, INC.

JIFFY PRODUCTS OF AMERICA

THE SCOTTS COMPANY-RETAIL DIV
THE SCOTTS COMPANY-RETAIL DIV

Ordered
Date
2020/06/26
2020/10/01
2020/10/01
2020/10/08
2020/10/08
2020/10/29
2020/12/04
2021/01/27
2021/02/21
2021/03/05
2021/03/05
2021/03/05
2021/03/10
2021/03/22
2021/04/06
2021/04/06

6/04/21 14:41:56
Sort by Highlighted fields
Lines on Order need to be added to PO

Lines on Order needs to be Linked to PO
Lines on P 0 not on Sales Order

Requested Order Crd Entered
Date Total Hld BY
2020/06/26 277.12 A LISAB
2021/01/01 960.00 A TSHOW20
2021/02/01 1,459.03 A TSHOW20
2020/12/01 546.48 A TSHOW20
2020/12/01 421.80 A TSHOW20
2021/06/01 26,479.74 C JENNIFERD
2020/12/04 552.63 A LISAB
2021/01/27 52.54 A MARKL
2021/02/21 13,797.00 C PSORDERS
2021/06/19 27,627.60 A LISAB
2021/07/20 27,627.60 A LISAB
2021/08/20 27,627.60 A LISAB
2021/03/10 22,364.00 A PSORDERS
2021/11/08 1,070.88 A LISAB
2021/04/06 24,730.60 A JENNIFERD
2021/04/06 24,730.60 A JENNIFERD
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F3=Exit F6=Add New Sales Order F8 = Options (Double Right Mouse Click)
F12=Cancel F2=Create PO F5=Refresh Display F7=Inquire into non-listed Sales Order F10= Sort By (Double Left Mouse Click)
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Add Sales Lines to PO
Create PO from Order
Inquire into PO

Inquire into Sales Order
Link Sales Order to PO
Update Purchase Order
Update Sales Order
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